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ENERGY MANAGEMENT CENTER

Course Guideline & Syllabus 
EMGT 4983 (Energy Related Internship)
(Revised Summer 2010)

Faculty Internship Coordinator: Ted K. Jacobs Director of Energy Management


Office:  Helmerich Hall #112  




Office Phone: 918-631-3588



Fax: 918-631-3584
E-mail: ted-jacobs@utulsa.edu  

Course Objective:
Students majoring in Energy Management (EM) have the opportunity to gain personal, hands-on experience through participation in projects and/or activities, directly related to the EM major. This is accomplished through a formal and structured energy-focused internship. This internship will help prepare the student for a career within the energy industry upon their graduation.  Furthermore, the internship experience helps develop a professional work ethic, critical when entering the work force, in addition to allowing them the chance to combine classroom concepts with practical applications, gained during the internship. These objectives are documented through weekly journals.

Course Approach:
This course will not involve the traditional classroom setting and experiences. This has both positive and negative aspects to it.  The positive side is that students are exposed to situations and opportunities not taught in a traditional course. Also, internships can and often provides the opportunity for future employment with the company.  On the negative side, the internship puts the responsibility entirely on the student for fulfilling the requirements of this course and the organization you are interning for.    

Course Requirements:
This is a Pass-Fail course.  However, there are several requirements you must timely satisfy to receive a passing grade for the course:

1. Enroll in EMGT 4983, through an Undergraduate Academic Advisor; prior to the start of classes for the semester (i.e. Fall, Spring and Summer) the internship will take place (See official academic calendar for start dates for each semester)

2. Submit Attachments A, B & C prior to Week #3 of your start date
3. Work a minimum of 15 hours per week for the company providing the internship

4. Maintain and e-mail a weekly journal, in Word format, no later than midnight each Friday, to the faculty internship coordinator. The journal shall provide a general overview of assignments, projects, tasks, meetings and seminars attended, etc. performed during that week. These should be directly related to your Statement of Goals and Responsibilities & Tasks, as outlined in Attachments B & C (Note: Each week your journal should start out with the your last name and the week number of the internship with the dates covered that week (i.e. Jacobs-Week #2: May 17-20, 2010).  Please insert page numbers at the bottom of each page. The journal is a work in progress and therefore pick up from the previous week’s journal entry and comprise a cumulative journal from the beginning to the end.  

5. Required Reading and papers due in the following order:

· Good to Great 

 by Jim Collins  

· Paper due Friday of week #6

· Turning Oil Into Salt 

by Gal Luft and Anne Korin

· Paper due Friday of week # 10

· Who Moved My Cheese 
by Spencer Johnson, M.D. 

· Paper due Friday of week # 12

Note: All of the above books are available (new or used) through Amazon.com

6. All papers to be submitted through Web CT for this course (EMGT 4983), using the “TurnItIn.com” software for each paper over each book. If you have any questions on how to use it, please contact Terry Saunders (918) 631-3587 or terry-saunders@utulsa.edu or me in advance. Papers submitted after the due date will not be accepted and considered late. 

Attachment A

EMGT 4983-Energy Related Internship

Contact Information 
(Faculty Coordinator, Student & Supervisor/Mentor)

Faculty Internship Coordinator:  
Ted K. Jacobs-Director of Energy Management






% The University of Tulsa





800 South Tucker HELM # 112






Tulsa, OK  74104-9700






(918) 631-3588 Office






(918-631-3584 Fax








(918) 407-8441 Cell






E-mail: ted-jacobs@utulsa.edu
Student Contact Information:
Student’s name:

Student E-mail address: (TU e-mail address) 






Cell phone: 
(          )


Work phone number:   (        )

In Case of Emergency, notify: 

Name:

Relationship: 

Phones numbers: 


Home


 
 Work


     
Cell

E-mail address:

Company and Supervisor/Mentor Contact Information:

Company/Organization Name:

Company mailing address: 


City



State

Zip



Supervisor/Mentor’s Name:





Supervisor/Mentor Title:

Supervisor/Mentor Work:

Supervisor/Mentor Fax:






Supervisor/Mentor Cell # (optional):

Supervisor/Mentor E-mail address:

Attachment B

EMGT 4983-Energy Related Internship
Internship Position Description

Statement of Goals:
A statement of goals is required of all interns. This statement specifies objectives for student accomplishment during their internship. In addition, this statement represents a “Learning Contract” between the student and the faculty internship coordinator. This contract serves to specifically focus the student on the aims of the internship experience and the expected outcomes. At the end of the internship, the faculty internship coordinator, in evaluating the student’s progress in meeting these goals, will review the student’s weekly journal, maintained during their internship.

During my internship with _________________________________________________                              (name of company you will intern with)

I intend to concentrate on the goals listed below. My purpose is to attain these goals, gain valuable experience in the process, and evaluate my progress at the end of the term. If it becomes necessary, I may revise or add to these goals during the internship. My goals for this internship are:


1.
__________________________________________________________

2.
__________________________________________________________


3.
__________________________________________________________
The above objectives will be the focus of my internship. At the end of the internship, my faculty internship coordinator will evaluate my performance and achievement of these goals, based on all of my weekly journals. 
Student signature: ____________________________________________Date:______

Faculty Internship 

Coordinator signature: _________________________________________Date______
Attachment C

EMGT 4983-Energy Related Internship

Internship Description

Term of Internship:
Start date:




End date:

Description of Internship:

· Responsibilities & tasks (please list separately)
Other Areas:

· Office Dress code: 

· Required working hours (minimum of 15 hours/week)

· Computer skills required or recommended: 

· Is travel required?

· Nature of supervision

· Other

Supervisor/Mentor signature: 
_______________________________________________Date_______________

Faculty Internship 

Coordinator signature: _______________________________________________Date______________
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