‘ TUITION ASSISTANCE BENEFIT \
| How It Works |

Employee submits Tuition Benefit Application
to the Office of Personnel and Campus Services,
prior to the start of each semester.
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The Office of Personnel and Campus Services
verifies employment date and tuition discount,
then forwards to the Financial Aid Office.
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The Financial Aid Office reviews for
Undergraduate, Graduate or
Law School level.

( GRADUTATE AND LAW TUITION is )
forwarded to Payroll for the processing
of a payroll check issued to the
employee, after the Drop/Add period.
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UNDERGRADUATE TUITION
is applied to student's account.
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Payroll issues a check payable to the
employee for the amount of the taxable

tutition, minus the appropriate taxes.
A new statement is - J
issued reflecting the
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tuition benefit. v
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Personnel forwards the check to the Business
Office. The check stub is forwarded

to the employee.
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The Business Office applies the
check to the student's account.
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Student makes

arrangements with the
Business Office for payment
of remaining tuition.
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