Faculty Resource Center, The University of Tulsa

Santron - Getting Started

Step 1: Login to the Computer
Login to the computer using your campus user name and password. If you have problems make sure the domain is set
to UTULSA.

Step 1: Start the Remark Software
Start Remark Classic OMR 3.0. If you cannot find the icon on the desktop look on Start/All

% Programs/Remark Classic OMR.

Rt ]S
CHREID

Step 3: Select the Template
Select the template that corresponds to your form.

Click File / Open / Template.

= Remark Claesi: OMR
5 " Took Help

1 Launch Template Editar... Chrl+L

e Batcy
Cpen 79 Template... Chrl+T

ExamnView wWizard... EJ Batch... Che+E

1 C:\Program Files', ... \Ncs-4521 . rco Report...
2 C\Program Filesy .., \Ncs-223127 rco

Exit

Double click Pearson NCS of click it and click Open.

Open Template...

Look in: I@ Templates j

[T Custom
@ [CiPearson NCS*_—-_
My Recent [Ci5cantron
Documents

2

Dezktop

Y

4/30/2010



Faculty Resource Center, The University of Tulsa
Click Ncs-4521 and click Open.

Open Template...

Look in: | |5 Pearson NCS / j & = Bl
) | Mes-95142 |5 Nes-95453
Bb |®) Mes-4a57 |#] Mes-95604 | es-95461
MyRecent  ||®]ncs-6703 |#] Mes-95606 | Nes-96569
Documents /2 yes- 16485 |#] Mes-95607 | Nes-0g253
@ | Mes-16504 %] Mes-95676 %] Nes-9825S
] Mes-19641 |®) Mes-95677 B Nes-z1666
Desklop |2 pics-30423 [®|res-95679 - Side 1 [*]nucs-223127
. | Mes-30424 || Mes-95679 - Side 2 |®|Nes-229634
L} ] Mes-53739 |#] Mes-95945 [*|NCS-250042 Side A
] Mes-93329 |#] Hes-95946 |#|NCS-250042 Side B
My Documents /3 e gan47 ] Mcs-95947 - Side 1 | %] Nes-po9sh
|2 Mes-94746 |%] Mes-95947 - Side 7
3»[)3 ] Mes-95141 |%] Mes-95451
Iy Computer
‘g File name: |Ncs-4521 j Open |
My Metwaork  Files of type: | Template Files [%.1c0) | Cancel
Flaces
Help

After the template is selected then the correct template is displayed in the top bar.

%1 Remark Classic OMR - [Nes-4521.rco: Untitled 1]

Fle Edit Yiew Tools _jeiSsis Help

B EHS d5E X 5| L8 E

Student Mame | Sex |Grade Level |M0nth |E
1
2
3
4
5
i)
Step 4: Set up the Reader =t Remark Classic OMR - [M._s-4521.rco: Untitled 1
p P
You need to define the scanner to the software. Do Fi¢ @Edit ‘”eé Lol JRlzsls Help
. .. £ Fi 7
this by clicking Tools / Reader Setup... A2 D8 =
Student N| Reader Setup... Fi1 ||;_|—
1 .
5 Options. ..
&
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83 Reader Pro perties

Reader Properties

Faculty Resource Center, The University of Tulsa
Select OpScan 4/4U and click OK.

Select the settings appropriate ko the connected scanner:

X

Reader bype:

Mo Scanner Installed

o Scanner Installed

CpScan 2
(OpScan iMSIGHT 2 (OMR)
OpScan 3

CpScan iMSIGHT 4 (OMR)
OpScan 5
OpScan &

Opscan 474U *——

Cancel

Click the box next to Duplex option installed. Click OK.

83 Reader, Properties

Reader Properties

Select the settings appropriate ko the connected scanner:

Reader type:

|OpScan 440

Reader Settings

Recagnition threshald:

Matk discrimination;

1o

L

Discrimination cuk-off;
o

50

4>

System pause (ms):

() =~
< <k
|

Q-
o
[=1)
=5
a
o
=2
o
[=}
[
c
=
7
o
2
s
!

O select stacker installed
O Transport printer installed
O Barcode option installed
O selfscore option installed

ZOM Pork Settings

Port number: |1

Baud rate:  |38400

Data hits: 7

Paritw: Cdd w
Flow contr lm‘

OK

Cancel

Step 5: Insert Forms in Scantron

Mark the answer key with an AAAA or 0000. Put the answer key on top. Place your forms (face up, top first) in the
Scantron tray. Push the “Press to Load” button and let up. This positions the forms. If you have a lot of forms you will

want to split them up. Multiple groups can be read during the same session.

Step 6: Read the Forms

To begin scanning the forms click Tools / Read. Click OK on the Read Operations menu. As the reader is scanning the

forms they will who up the tool window.

%1 Rema." Classic OMR - [Nes-4521. rco: Untitled

File Edit Yiew

Analysis

Help
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AG A B|S read e
Student M Reader Setup... F11 Ik
; Options. ..
3

Read Operation

Specify any additional features you would like ko use then click ok to begin the read process.

Read Sheets

=]

I"| Please place pages in the OMR Reader and then click OK to begin the read operation,

Cancel




Faculty Resource Center, The University of Tulsa

If you are finished with reading forms then click End Session.

OME M 4 0 e
File Yiew  Tools Help
A CH S| 28 X|a| 278 B @
Student Mame |Sex |Grade Level |Month |Dav |‘r’ear
DoDD BLAME ELAMEK BLAME
BBEE BLAME BLAMEK BLAME
AoA5 BLAME BLAMNE BLAME
CCCC IBLANK BLANE ELAMNE

Feeder Empty...

(= C (= 13, I AN (0 [V O

Would wou like to continue wour Ecan session?

Please place sheets in the fees

10 yif vou are continuing read operation.
11

1z End Session

15

14

If you split the forms up or had a form that didn’t read correctly you may add them now. Click Continue to read
more forms with the same grading batch.

OME x 4 0 ed
File View  Tools Help
HAuAFHS o+ 2 X /¥ B W
Student Mame |Sex |Grade Level |M0nth |Day |‘|’ear
DooD BLANE ELAME ELAME
BEEE BLAMEK ELANE ELAME
000 ELAMNE ELAMNE ELAME
O IBL.C\NK BLAME ELAME

Feeder, Empty...

{=e T8 NN (= () N (U [V P

‘iould vou like to continue your scan session?

10 Please place sheets in the feeder if you are contirglg read operation.
11

1z End Session

13

14

The data can be sorted by using a right mouse click on the column heading. Your answer key should end up in
the first grid row if you labeled it as suggested above.

= Remark Classic OMR - [Mcs-4521.rco: Untitled

Fil= Edit ‘Wiew Tools Analvsis  Help

AWAGH S $3E X8l
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Faculty Resource Center, The University of Tulsa

Step 7: Grading
Begin the grading process by clicking Analysis / Grade Wizard.

= Remark Classic ¢ 'R - [Hes-4521. rco: Untitled 1]
File Edit Wew Tools

A «E‘_I A B" i 4” EasyGrade {trl+G i E

Student Mame |54 3¢, Grade Wizard.., |
1_|DDDD Blig Easy Survey Chel+y
z |eEEB Fil]
3 AdA0 Bl Survey Wizard. .,
; Qaac By Preferences. ..

Click Next>>
Grade Wizard

Grade Wizard o
EACE 3ol ~ The Grade Wizard is designed to Facilitate the process of designing an answer key that will be used ta
#) Getting started grade a test, Select any appropriate options below and then click Mext,

Getting Started

Welcome bo the Grade Wizard! ~Select an Existing Answer Key File (Cptional) -

T Answer key |

| l Erowse. ..
Import or define a new answer ke,

) Question properties (optional) i~ Designate Learning Objectives (Optional)

Specify advanced guestion properties, [ This kest contains one or more learning objectives

@ Learning objectives {optional) i~ O Construct Multiple Answer Keys For a Single Test (Optional) -
Define the learning objectives associated
with this test,

B- Grade scales (optional)

Select the grade scales used when
scoring the kest,

iD Mulkiple keys (optional)
Define multiple answer keys For a test,

_:y Review selections {optional)

Reeview the answer key and related
properties,

Select Grid Row for the answer key source.
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Faculty Resource Center, The University of Tulsa

Answer Key

Define the correct answers For the answer key by importing from a walid key source or by manually
entering the correct responses,

Answer key source: b
Available Answer Key Sources
Student Mame EGrid Row ‘-_
Sex MR Reader
Grade Level O
Maonth O
Day O
Wear D
D ||
Special Codes O
Questionl
Questionz
Queskion3
Queskiond
QuestionS
Queskioné
Queskion?
QuestionS
Questiond
Queskion1O
Queskionll
Questionl2 il
<o (]

Make sure the grid row is set. This is the row in the data set with the answer key. This should usually be set to 1
if you used AAAA. Click Get Key...

Answer Key

Define the correct answers For the answer key by importing from a valid key source or by manually
enkering the correct responses,

Answiet key source: Sl

Grid row: | 1

Carreck Answer Grade Queskion *
Student Name | |
Sex
Grade Level
Monkh
Day

[T

lOo00oooOo

You should be able to see the answer key data. Click Next>>.
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Answer Key

Define the correct answers For the answer key by importing From a walid key source or by manually
entering the correct responses,

fnswer key source: |'5"i'2| Row w | ’ et Key...
iarid rowe: | 1 =
Correck Answer Grade Question |

Student Mame [EEEE | O

SEx ELAME D —
Grade Level  |BLAMK O

Markth BLAMNE O

Day D

Year D

I O

Special Codes O

Queskionl E

Queskionz .

Queskiond B

Queskions .

QueskionS &

Queskions O

Queskion? b

Queskion .

Queskiond E
Queskionin O

Cwsskinnd 1 C | il

i (e ]

Click the box next to “Identifies the respondent”. If you used the ID field then click ID on the left before
selecting the box.
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j: Grade Wizard

- ’ Question Properties (Student Name)
Question Properties L R —

Specify advanced question properties,
Use the Ckrl and shift kewvs to select
multiple queskions,

“ient eme *——- O Include in Grade

~Sex }
~Grade Level “ortect arswer(s) |DDDD
“Month
~Day D R
~Year

-1

~apecial Codes
~Zuestionl
~Questionz
~Question3
~Questiond
~Questions

- Queskions A
~Question? B nced Properties 1 Data Type

’ guessong Identifies the respondent @ Iextual
: ues IDn (e ez - - = = ++ e
=[] rep e S o e tes O Numeric

G Back

Return to the Grade \Wizard options,

e e

Click Finish.

Click No.

\ ? ) Whauld yau like bo save answet key For later use?

Yes Mo | Zancel |

T T T T T T T T P II T r Y
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Step 8: Display Reports

On the Reports tab click Display reports.

B Remark Quick Stats

Wiew Tools

Help

Report Options

a Display reports h

Generate dynamic reports
based on the active set of data,

a Export report
Export the active report bo &

PCF, HTML, RTF, TIF, Excel, ar
Texk File.

& Print report
Print the active report,

o= Grade Wizard

Launches the Remark Quick. 2

Skaks Grade Wizard,

m Export gradeboak -

Expart the grade resulks as a

gradebook file, .
3

Click on the desired report.
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B Remark Quick Stats

File Edit Wiew Toaols Help

TN
F s

Reports

@ 101 - Student Skatistics
Repart

Displavs statistical data
related to the performance
of each student.

m 102 - Comparative
Grade Report

Displays statistical data
related to the performance
of each student broken
down by selected criteria
(i.e. demographics),

@ 103 - Class Frequency
Distribution

Thickrakar Fha dicrarcian ~F

Export the report to PDF format and save to Filer.
While viewing the report click File, Export, Report...

E Remark Quick Stats
SN Edit  iew Tools Help

Cpen. .. Chrl+0
Save Ctrl+5
Chrl+a,

Sawve As...
Report

Gradebook, .
Test Item Data.,,

Prink Ctrl+P

Printer Setup. .. Murmeric Data

E:xit Murneric Daka & Resulks, ..
Textual Data, ..
@ 102 - Comparative Textual Data & Results. .,
Grade Report [N E— L NS

Click the box near filename.
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Export Report

Select the export file format options:

Expart Farmat: |P0rtable Document Format (POF)

v
Page Range Export Oplions
@ ol File: name:
O Current page | | E
(o) I:I acrobat versian: |.|'-\cr-:t-at 4. vl
Image Cuality: |Hi';h v |
Smaller File I Larger file

Export l I Cancel
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Faculty Resource Center, The University of Tulsa
Click on My Computer. Click on your Filer.

Save in: | d Iy Computer j " Ed~

_2. e Local Disk (1)

k- _:'-"pD'\"D-RP.M Drive (D)
My Recent ¥, sharedspace on 'ad.utulsa.edulshares' (5:)
Documnerits

zjanet-caims on ‘Filer (filer)* (')

Desktop

=

@

File: name: || j Save |
=

by MNetwork  Save as type: |F'Drtahle Document Format [*. pdf) Cancel

Places
Help

Create or open a folder. Type a file name and click Save.

Savein: | [ scantron_exams

e

My Recent
Documents

x| e ek E

[

Desktop

=)

>

My Documents

=1

ty Computer

-
Q File name:; |stud_statsl ‘ j
My Metwork  Save as type: |Portable Document Farrmat [*pdf) j Cancel
Places

Help

Repeat the process for other reports.

Suggested reports are:

101 103 104
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Faculty Resource Center, The University of Tulsa
204 207 301

For Report 301

Click the double arrow to select all students then click OK.

Respondent Selection

Respondent Selection
Select the respondents wou would like to use in this report,

Respondents: Selected respondents:
AT
DoDD
Ay

ﬂ\f
'I

o

.ﬂ

Cancel

_:BWarning: Generating this report may require significant system l ’
resources and processor time., Execute with caution, oK

Use the Properties option to set the paging and display.

Page Break will show either one student per page when Yes is selected or compress the list when it is set to No.

13
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@D EHBE &

S 3

R :port Properties

Print..

N YREN:: RESWOR Fage idh

o a0 L

Report Properties

Fill in the repart properties:
301 - Student Grade Report

Header Layout (Cuskann} L
= Report Format Options

Sort Shudents Unsorted

Sart Order Ascending

Page Break Yes

Walue Bar Lavout (Cuskam)

Display Total Score Shio

Display Grade Shiow

Display Learning Objectives  Show

F.ow Shading Yes

Crrientakion Portrait %
Report Header Options
Fepart Header Options
[ o

Show Questions determines that all answers will be displayed or incorrect only, etc.

@ | =

1 [

Rejort Properties

Report Properties
Fill in the report properties:

Fs E 3‘3 Fint.. &4 ) EH

L

1 IR | 4

Q @ [T

301 - Student G
Display Columns 1 ~
=l Item Format Options
Display Correct Answers Show
Display Responses Show
Incorrect Ikem Text Color . &H00000000z.
Incorrect Item Highlight Color |:| HHOOFFFFOOE:
Show Questions Incorrect Cnlky *__
Display Columns 3
=/ Report Footer Options
Left Date
Center Report Title v
Report Header Options
Report Header Options
x [ ow
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